How to keep a record your lawyer can use

A one-page guide from Folioh.

Write it down the same day: date, time, place, who was present, what happened.
Stick to facts you saw or heard. Quote exact words in quotation marks.
Attach the proof: screenshots, photos, receipts, school or medical notes.

Never delete or rewrite an old entry. Add a correction instead, so the original stays
visible.

Keep one place for everything, then hand your attorney a dated chronology, not a
shoebox.

Folioh turns daily records into a dated chronology and a Bates-numbered exhibit packet with
an authentication appendix. Start a 7-day free trial at www.folioh.com.
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Folioh is not a law firm and does not give legal advice. Ask your attorney what your court requires. - support@folioh.com



